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                                                    SHARE SITE POLICY 


Introduction

Watchorn Christian School is situated within the Watchorn Church building. The premises are shared with the church and for part of the week, the church and community utilise parts of the building- separate from Watchorn Christian School. 

Aims

This policy aims to set out the ways in which the school will work closely with Watchorn Church to: 
· Ensure the safety of the pupils of Watchorn Christian School at all times,
· Develop a good and effective working relationship between the school and Watchorn church/community groups. 
· Create a functional and adaptable timetable for the school which ensures that the pupils’ learning is not disrupted. 
·  Establish good links between the school and the church/community to benefit all members. 

Example Timetable of when the church is used by members of the church/community:  Timetable accurate as of 22/06/2026

	Day 
	Church use
	Community use
	Rooms in use
	Time the building is used
	Frequency 

	Monday
AM 
	
	Arise Christian Tutor Centre
	The well, foyer, church, hall, kitchen 
	9.10 am-12.00pm 
	Weekly 

	Monday 
PM
	Prayer Meeting 
	
	Main Church Hall
	7.30PM – 9.00pm 
	Weekly 

	
	

	Watchorn College 
	The well,
	3.30pm – 5.00pm 
	Weekly 

	Tuesday AM
	
	Arise Christian Tutor Centre 

	The well, foyer, church, hall, kitchen
	9.10am – 12.00pm
	Weekly 

	Tuesday PM
	
	
	
	
	

	Wednesday AM 
	Tots toddler group
	
	Sports Hall and Foyer 

	9.30am-12.00pm 
	Weekly 

	
	

	Arise Christian Tutor Centre 
	The well, foyer, hall, church, kitchen
	
	

	Wednesday PM
	Bible Study 
	
	main hall, foyer, kitchen 
	7.00-9.15pm
	Every other week 

	Thursday AM
	
	Arise Christian Tutor Centre 
	The well, foyer, hall, church, kitchen
	9.10am-12.00pm
	Weekly 

	Thursday PM
	
	Youth club 
	Main Hall, Sports Hall, foyer, kitchen 
	6.00-8.00pm 
	Weekly 

	Friday AM
	
	Arise Christian Tutor Centre 
	The well, foyer, hall, church, kitchen
	9.10am-12.00pm
	Weekly 

	Friday PM
	Church meetings 
	
	the well, church, Foyer, Kitchen 
	7.30pm-10.30pm 
	Occasional 

	Saturday AM

	
	Children’s parties 
	Hall, kitchen, foyer 
	Any
	Occasional 

	
	Church conferences 
	
	Hall, foyer, kitchen, church 
	Any 
	Occasional 

	Saturday PM
	
	
	
	
	

	Sunday AM 
	Church services and Sunday school 
	
	All the building 
	9am-1pm
	Weekly 

	Sunday PM
	Church evening service 
	
	Church, hall, foyer, kitchen 
	5pm-9pm
	Weekly 



Additional users: 
· The church has cleaners which clean the building (not including the school rooms) the cleaners are all DBS checked and the school know in advance when they are coming. 
· The church children’s worker and pastor have access to the building (including the school rooms) throughout the week, they are both DBS checked and part of the school’s single central register. 
· Occasional weddings/funerals may take place in the church and foyer of which the pastor will arrange and liaise with the school giving at least one weeks’ notice. 
· Local schools may occasionally use the church and foyer for play/concert rehearsals and shows. This will be arranged by the children’s worker who will liaise with the school giving at least two weeks’ notice. 
· The church leaders (Elders and Deacons) all poses a key to the main church but only those involved with the school directly will have access to the school rooms. All church leaders DBS information is checked by the school and those involved directly with the school have details on the schools single central register. 

Safeguarding procedures taken by the school: 

When the building is being used by the public, the children will for most of the time remain within the locked parameters (accessed only by Electronic Access Locks of which only the staff and pastor/church children’s worker have the keys to). 

Therefore, they will not normally encounter the general public whilst in the building. On the occasions where the children are in a shared area, they will be fully supervised by a member of the school staff. 

Toilet facilities in a shared space: 

Children will only be allowed to use single use toilet facilities at all times to ensure there is no shared toilet space, toilet visits will be monitored by staff from the outside of the toilet. 

Lunch times: 

Lunch times are a complete school only time. No one else other than school staff members and children should be using the church space at lunch times unless visitors have been arranged by the school. 
At lunch times if children need to use the toilet, they will only use the disabled toilet which has only 1 cubicle in it. The member of staff will check that the toilet is empty and wait outside the toilet door until the child has finished to ensure they are adequately supervised. 




Children using non defined school room space at times when the school is the only organised user: 

Children and school staff may be using a church space outside of the designated school rooms in the school day that only they are using at the time, it is important to remember that keyholders under the church’s safeguarding and keyholder policy may enter this space at any time (other than lunch time). Therefore, when children are using space in the church which is outside of the school rooms must be fully supervised and only the single use (disabled) toilet can be used. 
The school holds DBS information on all church key holders, however these people may not be under the schools full single central record to verify their suitability to be with the schools children.  

There are two fire exists at the sports hall wall adjacent to the school playground, that are not part of the electronic access, for that reason the staff and lunch time leader particularly are aware to monitor this area, especially when the church is in use to the public. 

The head teacher/deputy will ensure that the Electronic Access Locks are checked every morning to ensure the security of the school site. They will also check that the electronic lock is working correctly on the outside gate. 

On occasions where the pupils may need to use an area of the building at the same time as the public (i.e. hall for lunch/assembly) timetables will be adjusted to accommodate this. Please see the section below on ‘Timetable adjustments taken by the school’. 


Timetable adjustments taken by the school: 
Occasionally the church may schedule a wedding or funeral which could prevent the school from using the hall/church for lunch or assemblies. 
On these rare occasions the assembly will be rearranged to a more suitable time (either in the morning before lessons begin/after lunch/at the end of the day). Staff will be made aware of this at the briefing session at the start of the week.
If the hall is not able to be used for lunch, children will eat their lunches in the classroom supervised by the midday supervisors. Staff will be made aware of this at the briefing session at the start of the week.

The church will liaise with the school directly through their premises manager to the school headteachers regarding any decisions to arrange further regular bookings to space within the church building. 



Health and safety precautions taken by the school:

The head teacher/deputy will carry out a health and safety check every morning to ensure that the building is safe and hasn’t been affected in any way by the shared usage of the site. They will check for spilt liquids, debris, broken glass, equipment that hasn’t been put back, unlocked cupboards etc. Any major or reoccurring incidents will be reported to the church/community group.


This policy was reviewed by school governors and will be reviewed twice a year. The policy was last reviewed 22.06.2026
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