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STAFF RECRUITMENT AND SCREENING POLICY 

Policy Statement
Kingdom Christian School is committed to safeguarding and promoting the welfare of children and young people and expects all staff, volunteers and governors to share this commitment. The school adopts robust safer recruitment and selection procedures designed to deter, identify and reject individuals who may pose a risk to children.
Safeguarding is a key priority at every stage of the recruitment process.

Statutory and Regulatory Framework
This policy has regard to the following legislation and guidance:
· ISI Regulatory Requirements (Part 3 – Welfare, Health and Safety)
· Keeping Children Safe in Education (KCSIE) – 2026
· Working Together to Safeguard Children (2026)
· The Education (Independent School Standards) Regulations
· The Children Act 1989 and 2004
· The Safeguarding Vulnerable Groups Act 2006
· The Childcare Act 2006 (as amended)
· Equality Act 2010
· Data Protection Act 2018 and UK GDPR

Safer Recruitment Principles
The school ensures that:
· safeguarding considerations are integral to recruitment and selection
· job descriptions and person specifications include safeguarding responsibilities
· at least one member of every recruitment panel has completed safer recruitment training
· consistent procedures are followed for all appointments

Advertising and Applications
· All vacancies are advertised with a clear safeguarding statement.
· Application forms must be completed in full; CVs may be submitted in support but will not be accepted alone.
· Applicants must provide a full employment history with explanations for any gaps.

Shortlisting and Interview
· Shortlisting is carried out against the person specification.
· Candidates invited to interview will be required to bring original documentation confirming:
· identity
· right to work in the UK
· relevant qualifications
· Interviews are conducted face-to-face by a panel, at least one member of which has current safer recruitment training.
· The interview process includes:
· exploration of employment history and any gaps
· assessment of suitability to work with children
· specific safeguarding-related questions
· observation of teaching or interaction with pupils where appropriate

References
· At least two references are obtained prior to appointment.
· One reference must be from the most recent employer and, where possible, from a role involving children.
· References are sought directly from referees and include questions about:
· suitability to work with children
· disciplinary history
· any safeguarding concerns or allegations
· References are checked and followed up where necessary.

Pre-Employment Checks
An offer of employment is conditional upon the satisfactory completion of all required checks. These include, where applicable:
· enhanced DBS check with barred list information (for regulated activity)
· verification of identity
· right to work in the UK
· verification of qualifications
· prohibition from teaching check (where applicable)
· prohibition from management check (where applicable)
· overseas criminal record checks where the individual has lived or worked abroad
· medical fitness declaration
· disqualification under the Childcare Act 2006 declaration
The school will not knowingly employ or engage any person who is barred from working with children.

Commencing Employment Prior to DBS Clearance
In exceptional circumstances, a member of staff may commence work before DBS clearance is received, provided that:
· all other checks have been completed satisfactorily
· a separate barred list check has been completed
· a written risk assessment is undertaken by the Headteacher
· the individual is appropriately supervised at all times
· the risk assessment is reviewed regularly
Details are recorded on the Single Central Register (SCR).

Single Central Register (SCR)
The school maintains a Single Central Register in line with statutory requirements. The SCR records all required checks for:
· staff
· supply staff
· volunteers
· governors
· contractors where applicable
The Headteacher is responsible for maintaining the SCR. Governors provide oversight.

Governors
All governors are subject to appropriate safeguarding checks, including:
· identity verification
· right to work checks (where applicable)
· enhanced DBS check with barred list information
· overseas checks where relevant
· prohibition from management check

Volunteers
· Volunteers who engage in regulated activity are subject to enhanced DBS checks with barred list information.
· Volunteers not in regulated activity are risk assessed and appropriately supervised.
· References are obtained for volunteers.
· Volunteer details are recorded on the SCR.

Contractors
· Contractors working on site when pupils are present are subject to appropriate safeguarding checks.
· Contractors who may be left unsupervised with pupils must provide evidence of enhanced DBS clearance.
· All contractors are supervised or risk assessed as appropriate.

Equality and Fairness
The school is committed to equality of opportunity and does not discriminate unlawfully on the basis of protected characteristics. All recruitment decisions are made based on suitability for the role and commitment to safeguarding children.

Record Keeping and Confidentiality
All recruitment records are handled in accordance with data protection legislation and retained securely.
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