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SAFEGUARDING AND PROMOTING THE HEALTH, SAFETY AND WELFARE OF PUPILS ON EDUCATIONAL VISITS AND ACTIVITIES OUTSIDE SCHOOL
1. POLICY STATEMENT
Kingdom Christian School recognises the educational value of visits, trips and activities outside the school premises. Such experiences can enrich the curriculum, promote personal development and enhance pupils' learning opportunities.
The school is committed to ensuring, so far as is reasonably practicable, the health, safety and welfare of pupils, staff, volunteers and visitors involved in off-site activities.
Educational visits form part of the school's wider safeguarding responsibilities and all reasonable measures will be taken to ensure that pupils are kept safe whilst participating in activities away from school.
This policy should be read alongside the school's Safeguarding and Child Protection Policy, Health and Safety Policy, First Aid Policy, Behaviour Policy and Risk Assessment Policy.
2. LEGAL FRAMEWORK
This policy has regard to:
• Health and Safety at Work etc. Act 1974
• Management of Health and Safety at Work Regulations 1999
• Equality Act 2010
• Keeping Children Safe in Education (2026) 
• Independent School Standards Regulations
• DfE Health and Safety Advice for Schools
• Adventure Activities Licensing Regulations
• EYFS Statutory Framework (where applicable)
3. RESPONSIBILITIES
The Governing Body
The Governing Body will:
• Monitor educational visit arrangements.
• Ensure appropriate policies are in place.
• Review significant incidents and learning outcomes.
• Ensure compliance with safeguarding and health and safety requirements.
The Headteacher
The Headteacher will:
• Act as Educational Visits Coordinator (or appoint a suitable person).
• Approve visits and associated risk assessments.
• Ensure staff receive appropriate training.
• Ensure safeguarding arrangements are effective.
• Ensure emergency procedures are in place.
Visit Leaders
Visit Leaders are responsible for:
• Planning visits.
• Undertaking suitable risk assessments.
• Ensuring adequate supervision.
• Briefing accompanying adults.
• Ensuring emergency procedures are understood.
• Maintaining pupil welfare throughout the visit.
Staff and Volunteers
All accompanying adults must:
• Follow instructions from the Visit Leader.
• Maintain appropriate supervision.
• Follow safeguarding procedures.
• Report concerns immediately.
• Act in accordance with the Staff Code of Conduct.
4. CONSENT
At admission, parents may provide consent for routine local visits forming part of normal educational activities.
Specific written parental consent will be obtained for:
• Visits involving transport.
• Residential visits.
• Higher-risk activities.
• Activities outside normal school hours where required.
Parents will be provided with appropriate information regarding the purpose, location and arrangements for educational visits.
5. SAFEGUARDING ON EDUCATIONAL VISITS
The school recognises that safeguarding responsibilities continue throughout all off-site activities.
Risk assessments will consider safeguarding risks including:
• Supervision arrangements.
• Vulnerable pupils.
• SEND requirements.
• Medical conditions.
• Behavioural concerns.
• Missing child risks.
• Contact with members of the public.
• Transport arrangements.
• Online safety considerations.
• Emergency communication arrangements.
Where individual safeguarding concerns exist, consultation will take place with the Designated Safeguarding Lead (DSL) prior to the visit.
All safeguarding concerns arising during a visit must be reported and managed in accordance with the Child Protection and Safeguarding Policy.
6. RISK ASSESSMENT
All educational visits will be subject to proportionate risk assessment.
The Visit Leader will:
• Identify potential hazards.
• Assess risks.
• Determine suitable control measures.
• Consider the needs of individual pupils.
• Review venue-specific information.
• Obtain copies of provider risk assessments where appropriate.
• Record significant findings.
Where possible, pre-visits should be undertaken.
Risk assessments will be reviewed where circumstances change.
Dynamic risk assessment will be undertaken throughout the visit to address unforeseen circumstances.
7. SUPERVISION AND STAFFING
Appropriate staffing levels will be determined through risk assessment and will take account of:
• Age of pupils.
• Number of pupils.
• Nature of the activity.
• Medical needs.
• SEND requirements.
• Behavioural needs.
• Environmental factors.
As general guidance:
• Years 4–6 – minimum ratio of 1 adult to 10 pupils.
• Years 1–3 – minimum ratio of 1 adult to 6 pupils.
• EYFS – ratios will meet or exceed statutory requirements.
Higher staffing levels may be required where circumstances dictate.
Named pupils may be allocated to specific adults where appropriate.
8. VOLUNTEERS AND PARENT HELPERS
Volunteers and parent helpers may assist on visits.
The Headteacher must be satisfied that volunteers are suitable and capable of undertaking supervisory duties.
Volunteers will receive appropriate briefing regarding:
• Safeguarding responsibilities.
• Emergency procedures.
• Expectations of conduct.
• Supervision arrangements.
Individuals who have not undergone appropriate vetting must not have unsupervised access to pupils.
9. MEDICAL NEEDS AND FIRST AID
The Visit Leader will ensure that:
• Relevant medical information is available.
• Required medication accompanies the visit.
• Appropriate first aid equipment is available.
• Emergency contact details are accessible.
• Accompanying adults understand medical procedures.
For EYFS visits, at least one accompanying adult will hold a current Paediatric First Aid qualification.
Individual healthcare plans will be followed where applicable.
10. TRANSPORT
All transport arrangements must be suitable and safe.
The school will ensure:
• Vehicles are roadworthy.
• Appropriate insurance is in place.
• Drivers are suitably licensed.
• Seat belts are worn where fitted.
• Child restraint systems are used where required.
• Parents are informed where private transport is used.
Contracted transport providers must be reputable and meet legal requirements.
11. BEHAVIOUR EXPECTATIONS
Pupils are expected to maintain the same standards of behaviour as required within school.
Prior to the visit pupils will receive age-appropriate briefing regarding:
• Expected behaviour.
• Safety requirements.
• Emergency procedures.
• Meeting points and supervision arrangements.
Where a pupil's behaviour may present a significant risk to themselves or others, an individual risk assessment may be required.
12. MISSING CHILD PROCEDURES
If a child is believed to be missing:
• The Visit Leader will be informed immediately.
• A headcount and register check will be undertaken.
• Staff will conduct an immediate search of the area.
• Venue staff and security personnel will be notified where appropriate.
• The police will be contacted where necessary.
• The school will be informed immediately.
• Parents will be informed as soon as practicable.
The welfare of the remaining pupils will remain a priority throughout the incident.
The incident will be fully recorded and reviewed.
13. EMERGENCY PROCEDURES
Visit Leaders will carry:
• Emergency contact details.
• Medical information.
• School contact details.
• Mobile communication devices.
• First aid equipment.
In the event of:
• Serious illness.
• Injury.
• Transport breakdown.
• Major delay.
• Missing child incident.
• Safeguarding concern.
the school will be informed immediately and appropriate emergency procedures implemented.
14. RESIDENTIAL VISITS
Residential visits require enhanced planning and risk assessment.
Consideration will be given to:
• Sleeping arrangements.
• Supervision arrangements.
• Medical needs.
• Safeguarding arrangements.
• Emergency procedures.
• Welfare provision.
Additional parental information and consent may be required.
15. RECORD KEEPING
The school will maintain records of:
• Visit approvals.
• Risk assessments.
• Emergency contacts.
• Incidents and accidents.
• Evaluations of visits.
These records will be retained in accordance with the school's record retention procedures.
16. MONITORING AND REVIEW
This policy will be reviewed annually by the Headteacher and Governing Body or sooner if required following:
• Changes in legislation.
• Changes in statutory guidance.
• Significant incidents.
• Lessons learned from educational visits.
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